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Additional Qualification Approval Form
Approved centres are required to complete this form when requesting approval to deliver additional OTHM qualifications.  
The request must be accompanied with evidence of appropriate resource and expertise to deliver, assess and quality assure each additional qualification.

Section 1: Centre details 
	Centre Name
	          

	Centre Number
	            

	Centre Coordinator
	           

	Email
	               
	Phone
	                


[bookmark: _heading=h.gjdgxs]
Section 2: List of previously approved OTHM qualification(s) and the active learners currently studying each OTHM qualification.
	[bookmark: _heading=h.30j0zll]Qualification (s) Title (as presented in the OTHM website) 
	Active learners

	     
   
	     





Section 3: List of OTHM qualification(s) for which you seek approval to deliver along with projected number of registrations per year.
	Qualification (s) Title (as presented in the OTHM website) 
	Year 1
	Year 2
	Subsequent years

	     
         
	     

	     

	     









Section 4: Please provide the names of the staff who will be tutoring each qualification.  CVs and certificates of staff also need to be provided.
	Qualification Title
	Tutor name

	     
         
	     




Section 5: Please can you provide a brief rationale for your application for the additional qualifications.
            

Section 6: List of facilities you are providing to learners e.g. library, computer lab, online resources, handouts, others
	[bookmark: _heading=h.1fob9te]           



Section 7: Declaration statement
I declare that the information given in the above section and all appropriate documentation that is attached with this application, is true to the best of my knowledge and that we have the appropriate resources to deliver the proposed OTHM qualifications effectively. 
	Name 
	           

	Signature 
	           

	Date 
	             



Checklist: OTHM requires the following documents included with this form:
	


CVs and certificates of staff who will be involved in delivering, assessing and quality assuring the proposed qualifications. 

Please convert this Form into PDF and email with required documents to: accreditation@othm.org.uk	
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